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Headquarters Mississippi Wing Civil Air Patrol 
          MSWG Policy Letter #070731-1
1635 Airport Dr







      CAPR 62-2
Jackson, MS 39209






           August 31st 2007
MISHAP REPORTING POLICY 
Pursuant to CAPR 62-2, para 4e, members of Mississippi Wing will comply with the following procedures when reporting a mishap:
1. In the event of a mishap involving Mississippi Wing aircraft, vehicles, personnel or property, immediately notify the following individuals:

· Wing Commander (MSWG/CC)
· Wing Safety Officer (MSWG/SE)
If the Wing Commander cannot be contacted, notify one of the following:

· Vice Wing Commander (MSWG/CV)
· Director of Operations (MSWG/DO)
· Director of Emergency Services (MSWG/DES)
Note: Even though the unit or activity commander is directed to notify the MSWG/CC and MSWG/SE, persons aware of a mishap should not delay notification if unable to contact the unit or activity commander.
2. The Wing Commander or his designee will immediately notify National Headquarters through the NOC of all accidents involving substantial damage, serious injury or death. 

National Operations Center (NOC) 1-888-211-1812.

Additionally the Wing will also notify the following individuals in the event of any aircraft accident, incident and any mishaps involving death and/or serious injury:

· The CAP – USAF Liaison 
· The State Director 
· Region Commander 

3. Notification should include the following information relative to the mishap date: (a) and time, (b) place, (c) activity at time of mishap [e.g. practice SAR, cadet encampment, proficiency flying etc], (d) equipment/property involved (if aircraft, include tail number, (e) personnel injuries or fatalities (include names if known), and (f) brief summary of the mishap. 
Note: Do not delay initial notification even though some of the desired information is unavailable.  This additional data can be communicated when it is available.  

4. Note that the completion and submitting of the CAPF 78 (mishap report) is a unit commander’s responsibility.  CAPF 78 must be submitted within 48 hours following a mishap. However for mishaps involving death or serious bodily injury; coordinate with National Headquarters General Counsel’s office on the preparation of the on-line Form 78. DO NOT accomplish an on-line Form 78 without prior coordination with General Counsel. Completed reports of investigation CAPF 79 must be electronically submitted to Wing Headquarters within 25 days following the mishap.  
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MALLORY D. WOODCOCK, CAPTAIN.
          TILLMAN C. CARROLL, COLONEL.
Wing Safety Officer.






      Wing Commander.
This policy rescinds all previous supplements or policies on the subject.
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