MS WING FRO CHECKLIST
6 JAN 2009

NOTE:  The FRO is 
- responsible for authorizing a CAP Pilot to fly as PIC in CAP aircraft/on a CAP activity. 

- expected to use their best efforts to verify information prior to issuing a flight release, to include reliance on verbal information from the requesting Pilot. 

- NOT a dispatcher and is not responsible for the actual conduct of the released flight. 

- responsible for initiating missing aircraft procedures 2 hours after Estimated Landing Time if an FAA flight plan is not used and the FRO is not notified of safe flight conclusion.
The FRO should complete all sortie information blocks except actual flight hours on the CAP Form 99 at the time of Flight Release.
1. Authorized purpose for flight? Confirm Mission Symbol & Mission Number.

2. Confirm Aircraft; Type and Tail Number.
3. Confirm PIC. 

-  Qualified CAP Pilot [check (prime) “Ops-Qual FRO Report” or (aid) “MSWg Pilot Qual & Expire Roster”] 
-  Qualified to fly this specific aircraft & to perform this mission?

-  Current? IFR // Carry others: 3 T/O & Land past 90 days // Night: 3 night T/O & Land last 90 days

-  Sufficient crew duty day and crew rest?

4. Confirm names of all persons on-board.

-  All CAP personnel: Current members? Safety current? Have membership card? In proper uniform

-  All Non-CAP personnel: Authorized crew/pax? CAPF 9 (leave completed copy on ground)?
5. Confirm route of flight.
-  Authorized to land at every airport? Permission to land outside the state?

-  Weather… at Departure airport? Enroute? At Destination airport(s)?

6. Confirm if FAA Flight Plan will be filed & activated (beyond 50 NM from departure airport).

- If no FAA flight plan, confirm & record Estimated Landing Time. 
- Request PIC to update the FRO if flight is substantially delayed.
7.  Remind PIC to contact FRO after landing to close Flight Release. If FRO hasn’t been contacted by PIC within a reasonable time after proposed flight termination, FRO should attempt to contact PIC.
